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1 Prerequisites

All users must have an IEC username and password to access the IEC's online Meeting Registration System
(MRS) at http://meetings.iec.ch.

If you do not have a username and a password, you are invited to send a request to generalmeeting@iec.ch.

2 How to register

1. Login to http://meetings.iec.ch using your username and password.

2. Under “MEETINGS OPEN FOR REGISTRATION”, select
74" IEC GENERAL MEETING (2010-10-11).

MY MEETINGS Home Mt Tizz-Expert0l TEST [EC (de-expert01)

MEETINGS OPEN FOR REGISTRATION -

Note title, name and

b TC114 (2010-06-21) username in parentheses.

b TC 151 (2010-068-21)

b T4th IEC GEHERAL MEETING {2010-10-11)

3. Click on “Start registration” to activate your profile and registration process.

Home > Register for a meeting Mr Tiss-Exk

EC;- 74th IEC GENERAL MEETING (2010-10-11)

Start reqgistration

Location - Seattle (US)

Below is the list of ALL the meetings to be held. By clicking “Start registration”, you will start your session and access to the
first page of your registration. You will then be requested to make your choice from among the meetings you are entitled to

Wed Thu Sat Mon Tue Thu Fri
06 o7 09 11 12 14 15
Oct Oct Oct Oct Oct. Oct Oct

Abd PM AWM PR AM PR AWM P AWM PM AM PM AWM PR AM OPM AR PhM AN PM A P

1 X X X ~
3 X X X X X X X

5C3C X X X X

5C3D X X X X X X
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4. Once you have started your registration, your Summary Tab will look similar to this:

Home = My meeting registration

E 74th IEC GE L MEETING (2010-10-11) B

Accompanying persons Visa Meetings Events Hotels Practical Info Lists

Cancel registration | |Sul)mit registration

Location
Seattle (LIS

Registration status
{n Hold Note the status of your

. . L — registration.
You must SUBMIT your registration to start the accreditation process

—
_\
Personal details [*ou may modify details in Expen Manaderment Systern.
Take the opportunity to
Mr TEST IEC TiSS-EHﬂEI’lO" (Germarny >_ update your contact details
SE BB in the Expert Management
_/ System, if necessary.

Arrival/Departure dates to/from the Host Country
This information

Please click here to complete your arrival and departure dates to/from the Host Country. is mandatory.
You cannot submit the registration if these dates are not filled in.

Meetings [ Selectthe section Meetings above to modify your participation. | Updates to meeting and events

none attendance appear here.

5. Then, complete your details by clicking on the “Tabs” as shown below:

A
[E¥] 74th IEC GENERAL MEETING (2010-10-11) B

Accompanying persons Visa Meetings Events Hotels Practical Info Lists

6. You may wish to add accompanying persons under the Accompanying Persons Tab.

7. If you need a visa, go to the Visa Tab. Check requirements for yourself and the Accompanying
Person(s) and fill in the appropriate fields to receive the invitation letter(s).

User Guide to IEC’s online Meeting Registration System (MRS) Page 3/5



I EC INTERNATIONAL ELECTROTECHNICAL COMMISSION

8. Select meeting session(s) you wish to attend under the Meetings Tab, as shown below.

!EE’; 74th IEC GENERAL MEETING (2010-10-11)

Summary Accompanying persons Visa Events Hotels Practical Info Lists

Done

Meetings Information

Wed Thu Sat Mon Tue Thu
06 or 0a 1 12 14
Oct Oct Oct Oct Oct Oct

A OPM AWM PMOAM PR AM PM AM PM AM PM AM PM AM PM AM PM AM PM AM PM
TCH N e

TC 3 H H| H E H H|H

5C 3C v Iv |

SC 30 | H H| H| E

SC 658 CR 2N i e
SMB -

Subject to approwval

Affiliste Forum |
TC16 v v

TC 54 H| H

Wiarzhop for
Incustrislizing v
Courtries

9. Sign up to any Events.

10. For the 2010 General Meeting, a list of hotels will be provided under the Hotel Tab, for information
only. To make reservations, click on the link under the Hotel Tab to access the external booking
application. Hotel registrations should be made by 6 September 2010, after which date
accommodation cannot be guaranteed.

11. Review the Practical Info Tab.

12. The Lists Tab provides the following lists: Overview of current status of registrations, All
participants, Participants by meeting and Participants by event.

13. Return to the Summary Tab and check that the information is accurate.

14. Finally, submit your registration.

Cancel registration Submit registration

NOTE If your application is “On Hold”, check that you have clicked

Registration stat istrati i
the “Submit” button, and/or filled out all mandatory information fields. St L U T L DR

O Hold Submined
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3 Congratulations — your registration has been submitted!

Your registration has been sent. Delegates who are not automatically registered and approved for relevant
meetings will require approval. If such is the case, the meeting attendance status will be listed as “Pending”.

In the example below, the participant is listed as “Approved” for the TC1 plenary meeting. However,
participation in other meetings requires accreditation and therefore is noted as “Pending”. The relevant
accrediting parties will be notified of such requests by email. The participant’s meeting status will be
automatically updated once the accrediting party has approved or disapproved the request.

Meetings [Selectthe section Meetings abave to madify vour participation. |

TC 1 fwednesday 06 October PM, Thursday 07 October) Approved
SC 3C (Thursday 07 October AW, Sunday 10 October P Pending
SC 5B (From Wednesday 13 October to Friday 14 October ) Pending
TC 16 (Sunday 10 October) Pending
Workshop for Industrializing Countries MWednesday 13 Qctober PM) Pending

As soon as you have submitted your registration, it will no
longer be displayed in the “MEETINGS OPEN FOR
REGISTRATION” menu but will appear under “MY b TC1S1 (2010-08-21)

MEETINGS’. 4th IEC GEMERAL MEETING (2040-10-11

MEETINGS OPEN FOR REGISTRATION

An email with a summary of your details will be sent to you
two weeks prior to the opening of the meeting. You will also
be notified by email of any modifications in the timetable,
such as meeting rescheduling or cancellation.

F TC 114 (2010-08-21)
¥ TC 66 (2010-05-25)

4 Change or modify my registration

Meetings, Hotels reservations and Events can be modified at any time.

All other requests should be sent to generalmeeting@iec.ch.
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		Administrative Circular
AC/19/2010


2010-04-09





TO ALL NATIONAL COMMITTEES


TO ALL TECHNICAL COMMITTEES AND SUBCOMMITTEES

Dear Sir/Madam,


74th IEC General Meeting: Seattle, 11-15 October 2010 – Programme,  online registration and Guide for participants

We are pleased to announce that the programme for the 74th  IEC General Meeting (GM) will soon be mailed to all National Committees for distribution to the delegates who will be attending the Seattle meeting. The programme will also be available on the IEC website (http://www.iec.ch).
Please also see AC/10/2010: 74th IEC General Meeting: Seattle, 11-15 October 2010 - Visa application guidance, and AC/7/2010: IEC Meeting Registration System (MRS): NC Administration Guide for TC/SC meetings.

Participation in the 2010 IEC General Meeting in Seattle is open to IEC delegates registered in the IEC Expert Management System (EMS) and to representatives of invited international organizations.

Registration for the General Meeting, starting on 12 April 2010, is only possible online, at http://meetings.iec.ch. A Guide for participants is attached to this AC.

1. Username and password


Your personal IEC username and password will be required to access the Meeting Registration System (MRS) application. For any question in this respect please contact generalmeeting@iec.ch.


2. NC Accreditor

The NC Accreditor is responsible for the accreditation for TCs and SCs and Council meetings, of Delegates and the Head of delegation from his or her NC. He or she must be a NC staff member.


By default, the NC Accreditor is the Secretary of the NC; the Accreditor may however be changed by the NC Secretary or upon request to generalmeeting@iec.ch.

3. Registration for technical committee, subcommittee and working group meetings

During the General Meeting, participation at TC/SC plenary meetings is open to all delegates, subject to approval by their National Committee. The NC Accreditor will approve/disapprove the participation of delegates at plenary meetings and indicate if the person will be a Delegate or Head of Delegation (one Head of Delegation per P-member). O-members do not have a Head of Delegation as they have no right of vote during the meeting. TC/SC Officers may not be appointed as a Delegate and/or Head of Delegation in their committee.

IEC WG/PT/MT experts are automatically registered for their working group meetings in accordance with the appointments made by National Committees in the Expert Management System (EMS). Participation at these meetings does not require further approval. They may choose to participate in other WG meetings, but in this case their participation needs to be approved by the TC/SC Secretary.

REGISTRATION TO ATTEND TC/SC/WG TECHNICAL  MEETINGS

		Your role

		Your TC meeting

		Your SC meeting

		Other TC/SC meetings

		Your WG meeting

		Other WG meetings



		TC Officer

		Automatically registered and approved

		Automatically registered and approved

		Manual registration – subject to approval by NC

		

		



		SC Officer

		Automatically registered and approved

		Automatically registered and approved

		Manual registration – subject to approval by NC

		

		



		Delegate

		Subject to approval by NC

		Subject to approval by NC

		Subject to approval by NC

		

		



		WG expert

		Subject to approval by NC

		Subject to approval by NC

		Subject to approval by NC

		Automatically registered and approved if he/she is registered in EMS

		Subject to approval by the TC/SC Secretary



		A-Liaison

		Automatically registered and approved

		Automatically registered and approved

		

		Subject to approval by the TC/SC Secretary

		



		D-liaison

		

		

		

		Automatically registered and approved

		Subject to approval by the TC/SC Secretary





REGISTRATION TO ATTEND OTHER TECHNICAL MEETINGS


		

		Members

		Observers/
Guests

		Accreditation



		ACEA Workshop 

		Manual registration 

		None

		IEC Central Office



		ACEC EMC Workshop 

		Manual registration 

		None

		IEC Central Office 



		Sector Board 4

		Members automatically registered and approved

		None

		IEC Central Office



		SMB SG 1

		Members automatically registered and approved

		None

		none



		SMB SG 3

		Members automatically registered and approved

		None

		none



		IECQ Chairman’s Advisory Group

		Members automatically registered and approved

		None

		IEC Central Office



		IECQ WG 4 Avionics ECMP

		Members automatically registered and approved

		None

		IEC Central Office





If the participation is disapproved, either by the National Committee for a plenary meeting or by the TC/SC Secretary for a working group meeting, the reason should be indicated.

The participant will receive a notification with the reason indicated and he/she should contact directly his/her National Committee or TC/SC Secretary for more information.

4. Registration for IEC management meetings

Council Statutory Session (C)

In accordance with paragraphs 9 and 10 of Clause 7.1 of the IEC Rules of Procedure:
“A Council member may be accompanied by not more than three advisers, unless the delegation comprises a Council Board member, in which case the total delegation may be increased to five persons. A Council Board member may sit with his/her national delegation.”

Delegates will submit their participation request, which needs to be approved by the NC Secretary. When processing the request, the NC Secretary should indicate the role of the participant. 

[image: image2.emf]




Once the maximum number of Delegates has been registered, it will not be possible to submit any further requests and an error message will be displayed.

[image: image3.emf]


 

However, if a registrant feels that he/she is entitled to attend the Council as part of the national delegation, he/she should contact his/her NC Secretary who can modify the members of the national delegation.

REGISTRATION TO ATTEND MANAGEMENT MEETINGS

		

		Members

		Observers/Guests

		Accreditor



		Council Statutory Session

		1 Head of Delegation
3 Advisers = total 4
(total 5 if a country’s CB member is included)

		Observers and guests upon personal invitation by the IEC General Secretary 

		NC for members
IEC CO for invited persons



		Council Open Session

		open

		open

		none



		Council Board (CB)

		Members automatically registered and approved

		none

		none



		ExCo

		Members automatically registered and approved

		none

		none



		Standardization Management Board (SMB)

		Members and alternates automatically registered and approved

		two pre-notified observers per NC* – special guests invited by the Chairman

		IEC CO



		Conformity Assessment Board (CAB)

		Members and alternates automatically registered and approved

		two pre-notified observers per NC* – special guests invited by the Chairman

		IEC CO



		Market Strategy Board (MSB)

		Members automatically registered and approved

		none

		IEC CO



		NC Presidents’ Forum

		Presidents of NCs are automatically registered and approved

		none

		IEC CO



		NC Secretaries’ Forum

		Secretaries of NCs are automatically registered and approved

		none

		IEC CO



		TC/SC Officers Workshop

		TC/SC officers automatically registered and approved

		none

		none



		Young Professional Workshop

		Automatically registered and approved

		none

		IEC CO



		Asia-Pacific Steering Group (APSG)

		Manual registration

		none

		IEC CO



		Affiliate Forum

		participants in the Affiliate Country Programme automatically registered and approved

		upon personal invitation by the Secretary of the Affiliate Country Programme

		IEC CO



		Workshop for Industrializing Countries

		Affiliates automatically registered and approved – open to other participants

		open

		IEC CO





*NCs may submit requests for additional observers and this shall be allowed, provided the NC hosting the meeting can provide adequate facilities.

Confirmation of registration

Submitted registrations will be immediately acknowledged by e-mail. Confirmation for accommodation will be handled and communicated separately by the Host Committee.


In order to secure hotel bookings, hotel registrations should be entered in MRS, under the Hotels tab, by 6 September 2010, after which date accommodation cannot be guaranteed.


Yours faithfully, 

A. AMIT


General Secretary

Attached: Guide for participants


API/SC
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